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zaméstnanec/staff

Vazené studentky, vazeni studenti, v InSIS byla zprovoznéna aplikace, kterda Vam
umozni podat zadost o uznani predmeétd ze zahranici on-line bez nutnosti osobni
navstévy prodékana pro pedagogickou cinnost. Zde naleznete navod, jak aplikaci nyni
- po navratu ze studijniho pobytu - vyuzit.

Vlozeni transcriptu do dokumentt ze zahranicniho vyjezdu

Prvnim krokem, ktery musite nyni udélat, je vloZeni transcriptu do checklistu
vyménného pobytu.

InSIS -- Portdl studenta -- Moje zahranicni studium -- Checklist

V rozbalovacim menu vyberte polozku "TRANSCRIPT..." a pomoci Choose file vlozte
PDF soubor s Vasim transcriptem.

Pravost dokumentu nasledné ovéfi OZS, a to obvykle hromadné jednou tydné.

Dear students, new application that enables on-line request for classes form semester
abroad recognition is now available in InSIS. You can use it to process your semester
abroad final step without visting vice-dean in person. This site offers instruction how to
use the application once - when you returned from semester abroad.

Inserting of Transcript of Records into the documents from
semester abroad

The first step is to insert the Transcript of Records (ToR) into the "My College
abroad" checklist.

InSIS -- Student’s portal -- My College abroad -- Checklist

Select "TRANSCRIPT ..." In the drop-down menu and insert the PDF file of
your Transcript by clicking on the "Choose file" button.

The authenticity of the document is then verified by the VSE International Office,
usually in bulk once a week.
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Moje zahraniéni studium

Aplikace pro podporu zahranini agendy aktualngé zvoleného studia.

-

B & &

Uznavani pfedmétd ze zahraniéi on-line / Recognition of semester abroad on-line

My College abroad

&

=

*

iz

Application supporting the foreign administration of a currently selected studies.

B & EF =

“

Podani Evidence Vysledky Bankovni Leaming Checklist Hednoceni S”hb""t &T.'St‘:r of Rels“;_s of Ba”kt ALearmngt Checkist E‘f'atat'o;"
piihlasky piihlaSek vybérového spojeni  Agreement zahrani¢niho =0 SEREEE el e Sl S
s S o (Zaliranicni ki programme procedures number for (Study placement
o s - tpd_.. : —t diing RoLYW application study plan
HILENLY %'Jm ¥Hm placements  abroad)
pobyt vyjezd plan)
:‘..‘I:;\::::w;ﬁ':“ﬂ_ arture ara camplate whan your Checkistis greon Recammendsd format far documants,
g
Pfed adjezdem Po ndvraty
Druh donody  Erasmus+ Campus Prague
SRR POy R A 00 0 ) LEARNING BANK ONLINE studant will LEARNING CONFIRMATION Coufinnatk REPORT ON. REPORT TRANSCRIPT ;::QMG:::IM
s S ol e A RS G, R Gen i Now. MG S
Mability™ - (inseitsd betore. upboadied to [ jinal & submined
:?g:::m e e e %:‘Em dipsigad  mmsis Pl mobdity nSis) ;’.f.‘.“mm ::?;:’;m nsis o N
LEARNING Utastnickd student i © DELCE O DELCE ZPOBYTU (potvrzena
DOPIS BANKOVNI ONLINE absolvuje Mobility” - STUDIA | STUDIA vypinéna ZPRAVA TRANSKRIPT v InSiSu; ONLINE @ o
O PRUETH/ ‘Ell'orl” SPOJENI AGREEMENT JAZYKOVY  ONLINE 5 ouevzani kopie Confirmation Confirmation v Mobility ZPOBYTU  +potet potst JAZYKOVY " - @ ﬂ - 823 flicance
TR it |l sk | i tport ) S | e | s el et Caniir | | (e wime C&c %W e en gum e S B i .
&= & on ! stranami) = bt n‘ﬂ:}m gt [ i L - mé by e
predmeth) R Ll ||t by e, |LEARRING AGREEMENT sire Moty - iy signnd ) [Sova] (o] [ 5a0] Herporn 23 soubos
@ en
= & (icence
T BAs AF e en gEa @ ° e e o o o o
1\i)
Soubor | TRANSKRIPT + pocet ziskanych kreditd ~ [zt | [Smazat | [ Ghoose Fae |no file cnasen
Vv 7/ v v o . . .
Vlozeni predmetd z transcriptu do InSIS Moje zahranicn studium Inserting courses from the Transcript of
Aplikace pro podporu zahraniéni agendy aktualn& zvoleného studia. R B
B . ecords into InSIS
V nové aplikaci nyni vyplite predméty z transcript of 2 o .\ . —
records do InSIS. - I-Iij @ m Ii’r % & fillin th ¢ h . ¢ dsi
Podani Evidence  Vysledky Bankovni Learning Checklist  Hodnoceni NOW: ill in the courses from t eTranSC”ptO Recor sin
, . Y ) prihla3ky  pfihlasek vybérového spojeni  Agreement zahraniéniho the new a Iication in |nS|S
InSIS -- Portdl studenta -- Moje zahranicni studium -- na fizeni o (Zshranitni pobylu PP
Learning Agreement (Zahranicni studijni plén ey JM. s \
919 ( ynt plan) pobyt wiezd  plan) InSIS -- Student’s portal -- My College abroad --
, , . , . Learning Agreemen n abri
Nyni po navratu ze studijniho pobytu se jednéa o sekci earning Agreement (Study plan abroad)
Pridani predmeétu, kterou se predméty vlozi do sekce . .
P d P i o ; ; P B y (Inich After returning from the semester abroad, there is a
rovedené zmény, a to proto, Ze za normalnic . u " .
section called "Add course", where you insert
okolnosti byste zde jiz méli learning agreement . .
In&nv y J gag the courses into the section "Changes
vyplnény. .\ . . g
ypineny made" because typically there is a filled-
. . . . . Yy in Learning Agreement alr .
Vlozte vSsechny predméty z transcriptu, véetné téch earning Agreement already
nesplnénych. U nesplnénych predmeétd, uvedte pocet . .
P y P ychp ! P Insert all courses from the Transcript, including those

kreditl, které jste méli ziskat.

https://vse.sharepoint.com/sites/fmv/SitePages/Uznavani-pfedmétd-ze-zahranici-on-line---Recognition-of-semester-abroad-on-line.aspx

that you have not passed. For the not-passed courses,

2/9



04/05/2020

e K&d - vlozte kod predmétu na zahraniéni Skole

e Predmét - presné opisSte nazev predmétu v
anglictiné

o Pocet ECTS kredit(l - vlozte hodnotu ECTS (jiné

nez ECTS kredity je nutno prepocitat podle
informaci o studijni zatézi).

Predméty se objevi v tabulce Provedené zmény se
zelenou ikonou.

Vyplnéni pfedmétd, za které se bude uznavat na VSE (Table B

Learning agreemnetu)

InSIS -- Portal studenta -- Moje zahranicni studium -- Learning Agreement (Zahranicni

studijni plan)

V sekci Predméty domaciho studijniho planu... nyni vlozte predméty, za které se bude
na VSE uznavat. Postup se mirné lisi pro predmeéty povinné a volitelné.

Uznavani pfedmétd ze zahraniéi on-line / Recognition of semester abroad on-line

Learning Agreement (Zahraniéni studijni plan)
alni vyménné pobyty

ifské) 2019/20_2 roCnik LS/Bachelor Exchange Programme 2019/20_2nd_year 2019/2020

Aplikace slouZi k vytvoreni studijniho plénu v zahranici.

Predmaéty zahraniéniho studijniho planu
Tabulka zobrazuje seznam predmétd, které jste jiz zahrnuli do svého zahraniZniho studijniho planu.
Ozn. Kéd Predmét Poget ECTS kreditl
Nenalezena Zadna vyhovujici data
Provedené zmény

Tabulka zobrazuje prehled zmén oproti pivodnimu zahraniénimu studijnimu planu

Ozn. Typzmény Kéd Piedmét Pocet ECTS kreditd
Nenalezena zadna vyhovujici data

Legenda (ofevie/zavie se po kliknuti)

Pridani predmétu

Pomoci nasledujiciho formulafe mizete vytvofit seznam pfedmétd, které budete studovat na studijnim vyjezdu
Ked [ |

Predmét [ ]

Potet ECTS kreditd ]

Learning Agreement (Study plan abroad)

fvyménné pobyty

&) 2019/20_2 roénik LS/Bachelor Exchange Programme 2019/20_2nd_ysar 2019/2020
Use the application to create study plan for abroad study.
Courses of the individual study plan for abroad
The table shows a list of courses that you have already included in your study plan for abroad.
Sel. Code Course Number of ECTS credits
Mo suitable data found
Changes made

The table shows a list of changes in comparison with the original study plan for abroad

Sel. Type of modification Code Course Number of ECTS credits
Mo suitable data found

Key (click to show/hide)

Add course
Use the following form to create a list of courses you will attend during your study abroad.
Code |

\
Course | |
MNumber of ECTS credits I I

Add

abroad)

optional courses.
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indicate the number of credits you should have earned.

e Code —insert the partner university's
course code

e Course — type the exact name of the course in
English

e Number of ECTS credits — insert the number
of ECTS (if ECTS credits are not available, you
need to use the converter based on the
study load)

Courses will appear in the "Changes made" table with a
green icon.

Inserting the courses to be recognized into your VSE study (Table
B Learning Agreement)

InSIS -- Student’s portal -- My College abroad -- Learning Agreement (Study plan

In the section Courses of the individual study plan at home... enter the courses to be
recognized to your study at VSE. The procedure differs slightly for compulsory and
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Predméty domaciho studijniho planu pinéné v rimci zahraniéniho studia Courses of the individual study plan at home being completed abroad
Seznam predmétl, které spinite studiem na zahranicni univerzité. Soucet kreditd by mal odpovidat souttu krediti zahranicniho studijniho L:S‘d"f f“”?es ;:hic‘;' you will complete by studying abroad. Total of credits should comespond to the total of credits from the individual
plénu study plan for abroar
Sel. Code Course Faculty Mode of completion Lang. Result Number of ECTS credits Gr. Study period Modify Changed
Ozn. Kod Predmét Fakulta Ukongéeni Jaz. Vysledek Pocet ECTS kreditli Skup. QObdobi Upravit e =
™ [ 28E202 World Economy (glob) FMV Exam ECTS eng  excellent(1) 9 oP 35 2019/2020 |,£ 28104/2020
] 2SE202 Svétova ekonomika (glob) FMV zkouska ECTS eng wvyborné (1) 9 oP LS 2019/2020 B ==
[ WP05  Transfer credit (ele) PEDO Exam ECTS eng  excellent(1) 6 VB SS 20192020 Ij 28104/2020
O UuPO1 Uznany piedmét (vol1) PEDO  zkousSka ECTS eng vyborné (1) 5 VB LS 2018/2020 lj
Remove
Odebrat | Here you need to enter the courses included in your individual study plan at home, but you intend to complete them while studying abroad
Zde zadavejte pfedmaty, které mate ve studijnim planu na domacr univerzitg, ale budete je studovat v rdmci zahrani¢niho studia ® Courses 2019/2020 (O General acceptable courses 2019/2020
= Course: | ‘Hii-‘;earch |
® Predméty 2019/2020 () Obecné uznavaci pfedméty 2019/2020

Predmét: | | Dohledat |

Edit data about the recognition of course 25E202 World Economy - SS 2019/2020 - FMV.

Edi’{ace [I}dﬂjﬁ & uzuéni pfedmétu QSEOOQ S‘\.’éto“é el{o[l(}]llil{’[ LS 0019/2020 FBI\Y Semesiralni vyménné pobyty (bakalafské) 2019/20_2 roénik LS/Bachelor Exchange Programme 2019/20_2nd_year 201972020
H 202 ‘a € a - 2 p = V.

On this page you change the data regarding course recognition, such as date or number of credits.
Semestraini viménné pobyty (bakalafské) 2019/20_2 roénik LS/Bachelor Exchange Programme 2019/20_2nd_year 2019/2020

Na této strance mizZete zménit udaje spojené s uznanim pfedmétu, jako je datum nebo pocet kredita Mode of completion: SR B
Result: [excellent (1) v
Ukongeni Number of ECTS credits: |9
Vysledek: /W‘ Type of group: oP v
Poet ECTS krediti [ | Actual date of completion
Druh skupiny: oP ' The actual name: glob
Skuteéné spinéno dne: DD. MM. RRRR R Real name in English: glob
Skutecny nazev: Globalization Studied in language: M
Skuteény nazev anglicky: |Globalization

Studovano v jazyce: Angli¢tina ~

Povinné predmety Compulsory courses

Pokud méate od garanta predmétu na VSE schvaleno uznani predmétu ze zahranici za If a course supervisor at the VSE approved that a course completed at the partner
povinny predmét Vaseho studijniho planu (skupiny oP, hP pfipadné sP), zvolte prvni university will be recognized as a compulsory course of your Study Plan

volbu Predméty 20... a zadejte ident predmétu na VSE. Z nabidky vyberte semestr, ve (groups oP, hP or sP), select the first option Courses 20... and enter

kterém jste byli v zahranici a zvolte PFidat. the VSE's course code. From the menu, select the semester in which you were on your

semester abroad and click on "Add".
Predmét se objevi v tabulce vyse a vy pokracujete v editaci pres ikonu upravit.

3 The course appears in the table above and you continue editing via the edit icon.
Ukonceni a pocet kreditd neménte - musi odpovidat situaci na VSE.

Do not change the mode of completion and the number of ECTS credits allocated —

Do pole vysledek vlozte znamku ze zahranici. K prepoctu je tieba pouZit procenta it must correspond to VSE.

nebo prevodni tabulky. Pokud se uznava na zakladé vice predmét(, znamku

zpriimérujte. In the result field, enter the grade from the partner university. Percentages or
conversion tables must be used for conversion. If recognition of courses is based

Druh skupiny bude oP u povinného pFedmétu bakalarského studia, hPu povinného on more than one course, the grade must be averaged_

predmétu magisterského studia a sP u povinného predmétu vedlejsi specializace. Jinak
nechte prazdné. Na bakalarském studiu mize jit i o povinny jazyk (fJP nebo oJP). V
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idedlnim pfipadé se divejte také do kontroly svého studijniho planu v InSIS, kde
jasné vidite, ve které skupiné mate pro uznani prostor (InSIS -- Portal studenta --
Kontrola planu).

Do pole skutecné spinéno dne muzete vlozit datum zkousky v zahranici, pokud ji znate.

Do pole Skutecny nazev a Skuteény nazev anglicky peclivé vyplnte nazev predmétu v
zahranici (ten se pak objevi ve vasem dodatku k diplomu, dejte pozor na spelling).
Pokud se povinny predmét uznava kombinaci vice predmétl ze zahranicni, uvedte sem
jeden z nich, ktery obsahové nejvice odpovida. Skutecny nazev Ize také uvést anglicky.

Vyberte jazyk studia v zahranici.

Ulozit a Zpét na zahranicni studijni plan. Pokracujte viozenim dalSiho predmétu.

Volitelné predmety

Pokud nemate odsouhlaseno uznani za povinny predmét, bude se uznavat do nékteré
z volitelnych skupin (cVB a fVB na bakalarském studiu a hV na magisterském studiu).
Mozné je i uznani jako volitelny predmét vedlejsi specializace (sV), zde by ale mél byt
souhlas garanta VS.

Zvolte druhou volbu Obecné uzndvaci predméty... a v rozeviracim seznamu postupné
UPO1 az UPxx. Vzdy ale v semestru, ve kterém jste byli v zahranici.

Predmét se objevi v tabulce vyse a vy pokracujete v editaci pres ikonu upravit a
vypliujete stejna pole jako vyse presné podle transcript of records: ukonceni, zndmku
(nutno prevést na stupnici VSE), pocet kredit(i ECTS (nutno prevést na ECTS), mlzete
uvést datum zkousky v zahranici, ndzev a nazev anglicky (pozor na spelling), jazyk
studia.

Pozornost vénujte skupiné pro uznani. V idealnim pripadé se divejte také do
kontorly svého studijniho planu v InSIS, kde jasné vidite, ve které skupiné mate
pro uznani prostor (InSIS -- Portal studenta -- Kontrola planu):

¢ jako prvni zaplnujte skupiny fVB (bakalarské studium) a hV (magisterské
studium)

Uznavani pfedmétd ze zahraniéi on-line / Recognition of semester abroad on-line

The Type of group for the compulsory course of bachelor’s study is oP, the
compulsory course of master’s study is the hP course group code, and sP course group
code for the compulsory course of the minor specialization. Otherwise, leave this
space blank. In the bachelor's study, it can also be a compulsory language (fJP or oJP).
Ideally, use your Plan Progress Check in InSIS to see to which course group

code you need to have courses recognized (InSIS - Student’s Portal -

Plan Progress Check).

If you know the date of the exam taken on your semester abroad, you can insert it in
the field "Actual date of completion".

In the field "The actual name" and "Real name in English”, carefully fill in the name of
the course studied abroad (this is how it will then appear in

your Diploma Supplement, pay close attention to the spelling). If the

compulsory course is recognized for a combination of several courses from the

study abroad, state there only the one that corresponds most in terms of content. The
actual name can also be inserted in English.

Select a respective language for "Studied in language" field of the study abroad.

Save and Back to College abroad study plan. Continue by inserting another course.

Optional courses

If you do not have an approval for a course to be recognized as a compulsory one, it
will be recognized as one of the optional course group code (cVB, fVB, oV, oV2 for
bachelor’s study and hV for master's study). Recognition as an optional course is also
possible into the minor specialization (sV), but there you need approval of the minor
specialization supervisor.

Select the second option General Recognition of Courses... and in the drop-down
list select one by one UPO1 to UPxx, but always in the semester in which you were
abroad.

The course appears in the table above, and you continue editing via the edit

icon. Then, continue filling in the same fields as described above exactly as it is stated
in Transcript of Records: completion, grade (must be converted to the VSE grading
scale), number of ECTS credits (must be converted to ECTS), you can enter a date
exam/s abroad, name and title in English (beware of spelling), and language of study.

Please, pay close attention to the recognition of the course group code. Ideally, use
your Plan Progress Check in InSIS to see to which course group code you need to
have courses recognized (InSIS -- Student’s Portal -- Plan Progress Check):

o first, fill in the groups fVB, oV (bachelor's study) and hV or sV (master's study)
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e pokud uz jsou skupiny fVB a hV ve vasem studijnim planu spInéné, pokracujte
skupinami cVB (bakalarské studium) a cVM (magisterské studium)

¢ pokud mate souhlas garanta vedlejsi specializace Ize zaplnit i skupinu sV

¢ na bakalarském studiu nevypliujte skupiny fJV ani oJV, misto nich vzdy cVB.

Zvlastni pripady, kdy si nebudete jisti, Ize nechat bez skupiny a situaci vysvétlit v
zadosti o uznani.

Predméty, které jste v zahranicni nesplnili, vkladejte se znamkou 4 a kredity, které
jste méli ziskat, a to do skupiny fVB (bakalarské studium) a hV (magisterské studium).

Ulozit a Zpét na zahranicni studijni plan. Pokracujte viozenim dalsiho predmétu.

Kdy je zadost kompletni?

Pfedméty vypliujte tak dlouho, dokud se pocet kreditii v dolni tabulce nerovna
poctu kredita v sekci Provedené zmény. Mohou pfitom nastat zvlastni situace:

e povinny predmét na VSE se uznéava z vice pfedmétd ze zahranidi, pficemsz v
souctu pocet kreditd odpovida (napt. 3 predméty za 3 ECTS dohromady vytvori
povinny predmét za 9 ECTS) - v takovém pripadé vlozite povinny predmét za 9
ECTS a dva zbylé pfedméty uz ignorujte.

e povinny predmét na VSE se uznéava z vice pfedmétd ze zahranidi, které maji v
souctu nepatrné vice kreditd (napf. 2 predméty za 5 ECTS dohromady tvori
povinny predmét za 9 ECTS) - v takovém pripadé vloZite povinny predmét za 9
ECTS. Zbyly 1 kredit pak prictete k dalSimu volitelnému predmétu v fadé. Ten
vlozite do volitelnych skupin (napf. jako UP01) a pokud byl také za 5 ECTS,
uvedete do tabulky 6 ECTS.

e povinny pfedmét na VSE se uznéava z vice pfedmétd ze zahranidi, které maji v
souctu podstatné vice kreditl (napr. 2 predméty za 6 ECTS dohromady tvori
povinny predmét za 6 ECTS) - v takovém pripadé vlozite povinny predmét za 6
ECTS. A pak vlozite do volitelnych skupin (napf. jako UP01 a UP02) i oba
predméty, ale kazdy uz jen za zbyly pocet kreditd, v tomto pfipadé kazdy za 3
ECTS.

e mate predmét za 15 ECTS, ale potrebujete 9 ECTS do fVB a 6 ECTS do cVB -
opét vlozite dva predméty (napf. UPO1 a UP02) s tim, Ze uvedete stejny nazev i
znamku predmétu ze zahranici liSit se bude jen druh skupiny.

Uznavani pfedmétd ze zahraniéi on-line / Recognition of semester abroad on-line

o if the fVB, oV and hV course group code in your Study Plan are already met,
continue with the cVB, oV2 (bachelor's study) and cVM (master's study) groups

« if you have the approval of the minor specialization supervisor,
the sV course group code can also be filled

e do not fill in fJV, 0JV, oJP course group codes in the bachelor's level of study,
always the cVB, oV2 instead.

Special cases in which you are unsure about the course group code, you can
leave without a course group code and explain the situation in the application for
recognition.

The courses that you did not pass during your semester abroad - enter the grade 4
and the credits you should have obtained into the groups fVB, oV (bachelor's study)
and hV (master's study).

Save and Back to College abroad study plan. Continue by inserting another course.

When is the request for Transfer/Recognition of Credits
complete?

Fill in the courses until the number of credits in the table below equals the
number of credits in the Changes made section. Special situations may arise:

e a compulsory course at VSE is recognized for a combination of
several courses from the semester abroad, the total sum of credits
corresponds (i.e. three courses for 3 ECTS in total make a
compulsory course for 9 ECTS). In this case, insert a compulsory course for 9
ECTS and ignore the two remaining courses.

e a compulsory course at VSE is recognized for a combination of several courses
from the semester abroad, which have slightly more credits in total
(i.e. two courses, each for 5 ECTS, in total make a compulsory course for 9
ECTS). In this case, enter the compulsory course for 9 ECTS. You will then add
the remaining 1 ECTS to the next optional course. Thus, you enter this one in
optional course group code (i.e. as UP01), and if it was also worth 5 ECTS, you
enter it for 6 ECTS in table.

e a compulsory course at VSE is recognized for a combination of several courses
from the semester abroad, which have significantly more credits in total
(i.e. two courses for 6 ECTS in total make a compulsory course for 6 ECTS). In
this case, you enter the compulsory course for 6 ECTS. And then you insert
both courses into optional course group codes (i.e. as UPO1 and UP02), but
each for only the remaining number of credits, in this case, each for 3 ECTS.

e you have a course for 15 ECTS, but you need 9 ECTS to fVB, oV course group
code and 6 ECTS to cVB, oV2. Again, insert two courses (i.e. UPO1 and UP02)
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Plati pfitom, zZe skupiny se mohou i preplnit. Zalezi tedy pouze na tom, aby ve
skupiné bylo po uznani alespon tolik, kreditd, kolik je v ni tieba, a aby vsechny
potiebné skupiny byly piné.

Nezapominejte, Ze vase tabulka je ndvrhem, ktery prodékan pro pedagogickou cinnost
upravi tak, aby bylo vase uznani ze zahranici optimalni.

’

Odeslani zadosti a jejf Uprava

Kdyz je vyplnéni kompletni odeslete zadost do kontaktniho centra tlacitkem PoZddat o
uznani predméti Gpliné dole. Podanou zadost muizete zobrazit, sledovat a doplnit v
Kontaktnim centru.

Pokud zadate o uznani za povinné predméty bude tfeba dolozit souhlas garanta, a to
takto:

¢ pokud mate podpis garanta v learning agreementu neni jiz nic tfeba, prodékan
to ovéri v checklistu,
¢ pokud mate souhlas garanta mailem, vlozte ho do zadosti jako pfilohu v PDF

Kontaktni centrum -- Zadost o uzndni pfedmétt -- Operace -- Zména pfilohy --Priddni
prilohy (Gplné dole). Do popisu uvedte ident na VSE a “souhlas garanta".

e pokud souhlas nemate, bude ho nutné v pribéhu uznavani doplnit.
Do podnétu v Kontaktnim centru mlzete formou komentard pridat i vase poznamky,

napr. k prevodu znamek, prepoctu kreditd na ECTS nebo pokud jste si nebyli jisti
zafazenim predmétd do skupin.

Uznavani pfedmétd ze zahraniéi on-line / Recognition of semester abroad on-line

with the same name and grade of the course from the semester abroad, only
the type of course group code will differ.

Course group code can be overfilled. It is important that after recognition there
are at least as many credits in the course group code as needed, and that all the
necessary course groups are fulfilled.

Remember that your table is a proposal that the Vice-Dean for Academic Affairs will
adjust so that the recognition from the semester abroad is optimal.

Submitting the application and its modification

When the application is filled-in completely, send the application to
the Contact Centre using the Apply for Recognition button at the very bottom. You
can view, track and amend the submitted application in the Contact Centre.

When applying for the recognition of compulsory courses, you need
to provide the approval of the course supervisor, as follows:

o if the supervisor's signature is in the Learning Agreement, nothing else
is needed, the Vice-Dean will verify it in the Checklist;

¢ if you have the supervisor's approval by e-mail, insert it into the application as
an attachment in PDF format

Contact centre -- Application for transfer of credits -- Actions -- Change attachment --
Add attachment (at the very bottom). In the description, write the course code at
VSE and the "approval of the supervisor".

¢ if you do not have the approval, you will need to provide it during the
recognition.
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Kontaktni centrum -- Zddost o uzndni pfedmétt -- Komentdre -- Zobrazit -- Novy

komentar -- Pridat komentar.

Podnét putuje pfimo prodékanovi pro pedagogickou éinnost a v pribéhu
uznavani muize jesté probéhnout upfesiujici komunikace. Sledujte proto
Kontaktni centrum.

Na konci procesu prodékan vas podnét schvali a uznané predméty se objevi v
kontrole planu v InSIS. V tu chvili je dobré vysledek zkontrolovat a pfipadné u
prodékana reklamovat.
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You can also add your comments to the queries in the Contact Centre, i.e. for the
transfer of grades, conversion of credits to ECTS or if you are not sure about the course
group codes of the courses.

Contact centre -- Application for recognition of courses -- Comments -- Display -- New
commentary -- Add comment

The application goes directly to the Vice-Dean for Academic Affairs, and
during the recognition, more detailed communication can take place.
Therefore, track the Contact Centre.

At the end of the process, the Vice-Dean approves your application and the recognized
courses appear in the InSIS Plan progress check. At that moment, it is good to check
the result of the application, and possibly file a complaint to the Vice-Dean should you
need it.

Kontakini centrum

Moje podnéty (1) Hledam feSeni

Nevyfizené podnéty Vyfizené podnéty

Tabulka obsahuje Vami podané podnéty, kieré jesté nejsou dofeSené. Ve sloupci Komentafe miZzete komunikovat s fesitelem podnétu.
O novych komentafich budete informovani ve sloupci Novy.

Komentare
fidit d Zaveé dnétu Posledni zmé (0]
Vyridit do avér podnétu Posledni zména Colkath | Nowy ‘Zobrasst perace

Ozn. Stav Véc Resitel Podano

25.04.2020 11:38 0

w Zadost o uznani pfedmétl z vyménného pobytu doc_Ing. Pavel Hnat, Ph.D. 25.04.2020 11:38 - nezadano --

Legenda (otevie/zavie se po kliknuti)

Kontaktni centrum
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Contact centre

My queries (1) Searching for solution

Unprocessed queries Processed queries

The table contains your submitted queries which have not been solved yet In column Comments you can communicate with a query
£ /@ [ will be informed about new commentaries in column New.

Sel. State Subject Competent person Submitted Process by Query conclusion Last change Totalcir::m{;?sptay Actions
@] Application for transfer of credits completed within a study period abroad doc. Ing. Pavel Hnat Ph.D. 28/04/2020 17:25 -- not stated - 28/04/202017:2% 0 @ @

Key (click to show/hide)
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